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Student Brand Managers or similar Marketing or Market Research roles 

at the University of Birmingham
If you would like to promote your business to students then look no further!

The University of Birmingham is one of the largest universities in the UK and boasts a student population in excess of 28,000; and there are a number of ways you can directly target your market.

Hiring a student brand manager is just one way you can increase your company’s outreach to the student population. However, all student brand managers who operate on the University of Birmingham campus require authorisation from the University of Birmingham’s Guild of Students.  The Guild’s Marketing and Communications department works closely with the Job Zone to make sure that student brand mangers working on campus are treated fairly, and that the company’s they are employed by receive the best quality service from their employees.

We are specialists in the student market and offer a student-orientated perspective that is crucial in providing reliable and relevant information on issues that impact student life. We always put the students first, and as a result students trust and value the Guild.

If your student vacancy, to be advertised via the University of Birmingham Guild of Students Job Zone, involves employees carrying out any form of marketing or promotional activity, including, but not limited to: distribution of material (flyering, putting up posters, etc), events, sponsorship, sampling, market research, data collection and sales then this document must be read and signed before your vacancy for a student brand manager can be advertised.

Please read the following carefully:

All third party distribution on the University campus must be authorised through the appropriate channels (in this case the Guild) before it can be undertaken. This includes any brand manager activities. This is in order to protect the University campus, the company and the student brand manger undertaking the activity.

A strict policy operates on the University campus with regards to third party distribution of which brand manager activity is classed as. The University of Birmingham campus is private property. As our campus is private we do not allow third parties either directly, or through students to under take unauthorised marketing activity. 

Any unauthorised activity is treated very seriously by the Guild and the University. The University estate is private property and any such activity is classed as trespassing for which you or your operatives could be prosecuted. Any students found undertaking this activity will be disciplined by the University, which could ultimately lead to them being dismissed from their course.

Any company wishing a student brand manager to undertake activity on campus must inform the Guild of:

· The type of activity

· Dates of when activity is to take place

· Where it is to take place

Activity is subject to fees and restrictions. These must be finalised in writing prior to any activity happening.

We also ask that the name and contact details of the student brand manager be supplied to the Job Zone and Marketing and Communications Department. This is so we have a record of all brand managers in operation on the University campus and the company’s they are employed by. 

Authorising Activity - Section 1

Activity must be arranged in advance with the Bugs Marketing and Communications Department (via the Acting Marketing Manager) and necessary documentation completed. Contact details are as follows:

Emily Badger

Acting Marketing Manager

Tel: 0121 251 2525

Fax: 0121 251 2526

Email: e.badger@guild.bham.ac.uk

By signing this document you are agreeing to:

· Abide by University of Birmingham and Guild policy;

· Inform the Guild of all activity to be undertaken by a student brand manager;

· Not to carry out unauthorised activity on the University of Birmingham Campus and sites;

· Inform us of who your student brand managers are;

· Provide us with a key contact at your company for all issues relating to the student brand manager and authorisation of activity.

Signed
…………………..………………………………………………..Date…………………………

On behalf of …………………………………………………………………………………………………………………

Position:
…………………………………………………………………………………………………………………

For internal use: Date Received………………………………..  Filled By:………………………………….
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Student Brand Managers or similar Marketing or Market Research roles

at the University of Birmingham
Authorising Activity - Section 2
On successful recruitment of your student brand manager, please complete the following details, and return to the Job Zone, via email to: jobzone@guild.bham.ac.uk, or via fax to: 0121 251 2505. All information held is in the strictest of confidence and will only be used to monitor and manage the SBM programme at the Guild.

Your Information…

Company Name: …………………………………………………………………………………………

Contact Name: ……………………………………………………………………………………………

Contact Telephone Number:……………………………………………………………………………
Contact Email:……………………………………………………………………………………………

Your Student Brand Managers…

Number of Student Brand Managers:

………………………..

Name:
……………………………………………………………Telephone:……………………………

Name:
……………………………………………………………Telephone:……………………………

Name:……………………………………………………………Telephone:……………………………

Name:……………………………………………………………Telephone:……………………………

Name:……………………………………………………………Telephone:……………………………

Employment/Contract Commencement Date:
………………………..

Employment/Contract End Date:


………………………..

Did you recruit your SBMs via the Job Zone?
Yes / No

Signed

…………………..………………………………………………..
Date…………………………

On behalf of 
………………………………………………
Position:………………………………………..
For internal use: Date Received………………………………..  Filled By:………………………………….
