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Employer Form

Please fully complete and return to: 

E-mail: jobzone@guild.bham.ac.uk  
Fax: 0121 251 2505 
Tel: 0121 251 2500

	Name Of Organisation:

	Address:



	Nature Of Business:

	Contact Name & Department:

	Company/Charity registration number:

	Are you a Sole Trader or Partnership?             Y/N 

	E-mail:

	Telephone: 
	Fax:

	Telephone: (if your main number is a mobile we 

also require a land line number for our reference)


	Website:



	Vacancy Title:                                                       Number Of Vacancies:

	Description Of Duties: (up to 50 words maximum please)

	Start Date:                                       End Date (if applicable):

	Hours/Days Required: (Please note that the Job Zone can only advertise positions up to 16 hours per week in term-time and up to full-time in vacations)



	If your vacancy involves working late (shifts finishing 11pm onwards), please give information on how staff are supported to get home from work safely:

	Pay: (Must be NMW or above)

	Method of Payment to employees. into bank, cheque, cash, other (delete as applicable)

	Will payment be made weekly/monthly/other? (please give details)

	Is this opportunity self-employed?  Y/N  Is this opportunity commission only? Y/N

	If your opportunity is offered as employed, and your employees will be on your payroll, please provide your PAYE registration number with HM Revenue & Customs: 

	Will staff in your employment be covered by relevant insurance?

(please give brief details)

	Specific Requirements (experience, qualifications etc – up to 50 words):



	Specific Clothing (if applicable):

	Location of work (if different from above address)

	Application Procedure (please indicate below desired form(s) of correspondence)

	Send CV                            
	Phone:

	Complete Application Form (We can give these out to students if supplied to the Job Zone) Please state where to send to if different to above address:



	Other (please specify):

	Closing Date for Applications (if applicable):

	How did you hear about the Job Zone? (new employers only)

	Office Use only   

New employer              details added 

Previous employer       details checked

Temp/Perm       Category:
	Database entry  

Card printed

Form printed

Contact History
	
	Job Zone, University of Birmingham Guild of Students, Edgbaston Park Road, Birmingham B15 2TU 











