	1
	Use NSEW to launch an event or activity that you are developing


	2
	Plan a different activity, presentation or theme for each day of the week and publicise it well


	3
	Invite an employer in from a different industry sector each day or theme your activity around different types of work experience; vacation work, work placements, volunteering, part time temp work and skills development.


	4
	Hold a student focussed competition during the week


	5
	Use NSEW to launch a customer feedback initiative


	6
	Hold a Student Conference for the day with lots of presentations and seminars that students can drop in and out of – have funky titles to encourage them to attend


	7
	Get an advert in the student Newspaper/ Feature on the student Radio


	8
	A tried and tested favourite host a Jobs Fair


	9
	Take the Job Shop on tour – visit other campuses or out of town halls of residences


	10
	Have a job shop stand at various locations on campus during the week, library, student services, careers or SU for example



	11
	Organise a JobSwap - invite a lecturer (or your VC!) to work a shift behind the Student’s Union bar and get the students to take seminars 


	12
	Hold a series of Student Workshops during the week - CV writing, covering letters, NI numbers/tax, presentation skills. 


	13
	Distribute NSEW Goodie Bags - Ask local employers/institutions for goodies/leaflets/vouchers to go in a goodie bag 


	14
	Give away freebie promotional items - bugs, bookmarks, pens etc


	15
	Conduct a student survey during the week to collect a variety of statistics for later use


	16
	Include International Students during NSEW - do they know what its all about?


	17
	Liaise with the Catering departments to put tent cards on all student tables in refectory’s and food areas


	18
	Use Hand stamps during the week


	19
	Launch a competition during NSEW to find your institutions best …….. photographer, juggler, singer, comedian, DJ etc. Local companies could be approached for prizes or sponsorship 


	20
	Hold a raffle and give a ticket out to every student who visits you that week!


	21
	Include information about NSWE on weekly timesheets and Wage Slips


	22
	Create intrigue around campus leave post-it notes on halls doors with Call me and your number on them!


	23
	Hire the Uni Flyer/ Street team to promote NSEW/ your service


	24
	Host a theme night at the SU - University Challenge, an opportunity for students to compete against lecturers, support staff, local employers in a battle of wits!


	25
	Target students in a different faculty with bespoke activities each day


	26
	Display posts, leaflets and general information about the week around campus


	27
	Organise late night opening during the week


	28
	Have coffee and biscuits available for all your temp workers during the week


	29
	Host a thank you lunch, drink, event for all your temp student workers


	30
	Ask each student to recommend an employer to contact during NSEW


	31
	Ask each student to introduce a friend during NSEW


	32
	Send all your registered students an NSEW Thank you card. 



	33
	Ask your on-campus shops to include NSEW information in their bags.


	34
	Host a Student think tank session - ask for an hour of their time to discuss your service and future improvements - reward them with a bottle of wine or similar thank-you gift


	35
	Put your logo/leaflet under a chair in one of the main lecture theatres and who ever is sitting in the hot seat gets a prize - Combine with a talk about the service


	36
	Invite employers to a one day conference - a series of informative lectures/workshops, in liaison with relevant local agencies, to highlight topics pertinent to student employment, eg: Employing International Students, Marketing for SMEs, How to hire staff etc


	37
	Include information about NSEW in all your client mailings in the run up to NSEW


	38
	Include NSEW details on your weekly timesheets


	39
	Invite employers to visit you during NSEW


	40
	Use NSEW as a reason to visit your contacts – Job Centre Plus, Benefits Agency and local Tax Office


	41
	Attend as many networking events during the week as possible Business links, Chamber etc



	42
	Focus activity on local SME employers


	43
	Ask each client to recommend a Friend!


	44
	Contact local government agencies during the week - Regional Development Agencies, Business Link and local Chamber of Commerce are normally very happy to forward information to their members. 

	45
	Include details on your fax and email footer to advertise the week and your service

	46
	Send a thank-you cards to all the clients who have used you during the previous year

	47
	Write to your local MP about NSEW and your service

	48
	Contact local branches of National Associations like CIM, IPD during the week and see if you can make a presentation during NSEW

	49
	Organise for a feature in the Alumni magazine to highlight the week and your services - many alumni might now be local employers

	50
	Use NSEW to launch a customer satisfaction survey


	51
	Make contact with your town centre manager, the University is likely to have a link but great start for retail vacancies


	52
	Make sure your employers know that NSEW is coming up - what advertising and sponsorship opportunities are available?


	53
	Include a special NSEW section on your web site - download the logo


	54
	Work with the mailroom to include an NSEW sticker on all mail that leaves the dpt or Institution!


	55
	Get your clients promoting NSEW for you that week to show they are employers of students


	56
	Liaise with your institutions press office some time before the event to agree your plan of action for local media coverage


	57
	Provide editorial pieces for internal publications that your employers produce – make sure they know you are the expert on student employment and always call on you for quotes when needed.


	58
	Encourage local press jobs pages to include editorial about NSEW


	59
	Try to persuade the Uni or SU HR dpts to include the NSEW logo on any recruitment advertising placed that week


	60
	Host an Employers think tank session - ask for their opinions of your service and ways to develop


	61
	Try to secure an advertorial piece in the local press - where your clients pay for small adverts saying CONGRATULATIONS ON NSEW and that they recruit students through you so you get a feature and pay nothing!


	62
	Employers also like freebies - go visit them with Job shop materials of University promotional items


	63
	Distribute a CD during NSEW with all the forms and information clients might need including testimonials from other users



	64
	Buy in paper bags and use a stamp to brand them with your logo and distribute during NSEW


	65
	Target individual course tutors to ask for information to be given to students


	66
	Host an internal networking event for Uni staff (Eg: Invite academics/ University staff to a "Visit and See" day at your service. You can have a drop in session over lunch giving University staff the opportunity to visit your service whilst enjoying SES hospitality)!


	67
	Contact the Internal Communications department to ensure all internal publications carry information about NSEW


	68
	Is there anything else going on at your Institution that week? Can you work Collaborate with another department to launch an activity or event


	69
	Get T shirts Printed and ask all staff in the department to wear them!


	70
	Contact the Business Unit/Commercial Services Department and ask them to promote NSEW to all their clients that week


	71
	Write a letter to your VC telling them what you are doing to celebrate NSEW


	72
	Find out what links your institution or town has overseas and TWIN with their job shop to give the week an international flavour


	73
	Contact the press office to promote NSEW and what you are going and what you have done - with photo opportunities for local press


	74
	Are there any conferences happening that week? - include information in their delegate packs


	75
	Ask everyone in your dpt to mention NSEW at least 10 times a day at meetings or to students/clients.


	76
	Get testimonials form clients to use during the week


	77
	Link with the student recruitment office - what activities are happening during NSEW - make sure that potential students know your institution supports NSEW


	78
	Are their any academic departments that are doing live projects that week - can you link the Job Shop or NSEW with them?


	79
	Use NSEW to make links with partner colleges 


	80
	Organise linked events with your partner colleges or institutions


	81
	Work with course reps to distribute information and details about NSEW


	82
	Liven up the landscape and decorate everywhere with posters, bunting and other NSEW materials

	83
	Will the Uni or SU retail departments customise till receipts for the week


	84
	Invite Uni celebrities (those with honorary degrees or real ones!) to visit the Job Shop for a photo opportunity during the week



	85
	Become an exhibitionist - Take your job shop stand to the Staff lounge at lunch times to spread the word


	86
	Organise a suduko championship on campus


	87
	Dispel the myths about your service - create a one pager with the facts for employers e.g. they can employ someone through you for a day and students are available day and night (even during term time!)


	88
	Send Appreciation Certificates to clients student workers or both!


	89
	Ask people in your department to recommend a client that you could contact during NSEW


	90
	Send SMS text messages to all your temp workers telling them its NSEW


	91
	Include NSEW details at the bottom of all texts that are distributed during the week


	92
	Focus on a different student working each day, in an alternative sector and highlight to uni staff and clients how students juggle their time
 

	93
	Get quotes from student workers and use these during the week


	94
	NSEW screen saver on intranet and internal TV systems


	95
	Change your answer phone message for the week highlighting NSEW



	96
	Display images of students working in a variety of roles around the campus


	97
	Display all your NASES NSEW information!


	98
	Sponsor a student for a day and follow their activity (I suppose should include going to work) would make a great article in the student newspaper!


	99
	Have you collected statistics so you can measure the impact of your activity and have something to build on next year


	100
	Make sure you continue the promotion so students, employers and the institution know you are open throughout the year!


	101
	Go to the bar and have a drink - you have deserved it!
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