Planning your time effectively to improve your employability

Take a look at the detailed Events Calendar here: www.exeter.ac.uk/employability/students/events/index.php?listall=1
	Time of 

 year
	First year undergraduate
	Second year 
undergraduate
	Third year undergraduate
	Masters level postgraduates

	September- December
	Register with The Works so you don’t miss out on really important employability events.  Look for work experience, paid or voluntary.

Join Societies and Clubs – it all looks good on your CV and you meet lots of people
Attend the Part time Jobs Fair
	Attend the Careers Fairs
Find out about and apply for 

Summer Internships

Attend Career Talks in your School
	Book a duty appointment with a Careers Adviser, either in your School or in the Careers and Employment Service (CES) – to develop your career plans or for help if you are still undecided 
Collect the free Employer Directories from CES

Be aware of early closing dates!
	Attend the Careers Fairs
Attend Career Talks in your School
Sign up to Employer Presentations and Employer-led Skill sessions

Book a duty appointment with a careers adviser, either in your School or in CES, for Hints and Tips on job hunting

Be aware of early closing dates!

	January – 

March
	Visit Community Action and find out about RAG

Start developing your CV
	Book a duty appointment with a Careers Adviser, either in your School or in the Careers and Employment Service to continue your career planning
Get Interview Experience 
	Pop into The Works regularly for your Jobs for Finalist Bulletin
Start applying for vacancies

Post-graduate study?- Start to explore options

Go to Careers Talks
	Refine your CV and use it at Careers Fairs to network with employers
Get Interview Experience

Go to Careers Talks 



	April onwards
	Come into the Careers and Employment Service in Reed Mews and have a look at our Information Room.

Attend training events and skills events that interest you

Consider the Exeter Personal Developments Award and Independent Work Experience Module
	Attend Career focused Training Courses.
Sign up to Employer Presentations

Update your CV

Look at the opportunity offered by the Shell STEP programme
	Update your CV and make sure you are tailoring it to the areas of work/postgraduate study you are interested in
Attend national Careers Fairs

Speculative applications to smaller firms from May/June onwards

Graduate successfully…….


	Be aware of national Careers Fairs
Graduate successfully………


