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Self Employment
Being Self Employed

If you have decided to work for yourself or have applied for a job that requires you to be self employed you will be responsible for sorting out your own tax and national insurance.  You will also need to fill in an annual tax return every April (declaring your profits and expenses), this allows HM Revenue & Customs (HMRC) to work out how much you need to pay.
What you need to do:
You need to register as self-employed within three months of starting work.  You cannot register before you start work unless you have started to advertise your services. 
· To register, the easiest step is to call 08459 15 45 15 (Helpline for the Newly Self Employed). 
· Please have your National Insurance Number and Start Date ready. 
· They are open Mon – Fri 8am – 8pm, Sat/Sun 8am – 4pm.  
· Alternatively you can use the HMRC Starting up in Business website: www.hmrc.gov.uk/startingup/register.htm
· Once you have registered you will be eligible for free help and support with the Helpline for the Newly Self-Employed: 08459 15 45 15
If you would like to attend a free workshop on becoming self employed for beginners:

· Call the Helpline for the Newly Self-Employed on 08459 15 45 15 
· or you can book a workshop online www.hmrc.gov.uk/startingup/bus_sup.htm
Paying National Insurance

If you’re self employed you will normally pay:

· A weekly amount – currently set at £2.10 if your profits exceed £4465

· And an amount worked out on your annual profits, once they are above £5035

Paying Tax

You will need to declare your earnings by filling out an annual tax return which will help HMRC work out how much you need to pay.

If you earn under a certain amount, currently £4635 you can request a CF10 (Small Earnings Exemption Form) which will make you exempt from paying tax and National Insurance.
Tip: You don’t pay tax on certain expenses such as the cost of petrol if you need to use your car or you rent a chair.

Tip: General advice would be to put aside in a savings account 25% or your earnings so that when you are asked for your tax contribution you won’t be worrying about finding the money.
You may need to think about taking insurance out (e.g. Public Liability Insurance), especially if you’re doing something like hairdressing.

Remember: You don’t give yourself a P45, you just tell your new employer that you were self employed.

Further Help

· Pop into The Works and speak to The Works Coordinator.

· Helpline for the Newly Self-Employed: 08459 15 45 15 
Open from 8am to 8pm, Monday to Friday and 8am to 4pm Saturday and Sunday. Call for starting up a business, advice on tax and National Insurance and loads more.

· University of Exeter’s Enterprise Development Officehttp: 

www.exeter.ac.uk/employability/students/self-employment.shtml
· For help filling in tax returns visit the HM Revenue & Customs’ Website http://www.hmrc.gov.uk/sa/selfemp.htm#3
· www.businesslink.gov.uk gives you practical help and guidance on starting up businesses
· National Council for Graduate Entrepreneurs: www.flyingstart-ncge.com
Please note, this information sheet is for general information only and was created to support you working part time as opposed to starting your own business on graduation.  Please speak to the Careers and Employment Service for more information if you would like to set up your own business.
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